
What is COFIM?
The Municipal Finance Corporation, known by its Spanish 
acronym COFIM, is a public corporation and instrumentality of 
the Commonwealth of Puerto Rico, attached to the Government 
Development Bank. COFIM is authorized to issue bonds and use 
other financing mechanisms to pay or refinance, directly or 
indirectly, in whole or in part, the debts of the municipalities of the 
Commonwealth payable or backed by the municipal sales and 
use tax (SUT).

WHAT DOES THE COFIM ACT 
PROVIDE FOR?

Pursuant to this Law, COFIM will receive all the revenues 
imposed and collected at the municipal level.  It will guarantee 
the proper allocation of the funds and specially those required for 
the payment of outstanding debt guaranteed by the sales and 
use tax (SUT) collections.  COFIM will provide the municipalities 
and the Treasury Department with detailed information about the 
funds collected, in order to conduct better fiscal oversight of SUT 
collections.

FILING AND PAYMENT OPTIONS
PORTAL FOR MERCHANTS (COFIM webpage)
• Available for municipalities of the PILOT PROGRAM since 

November 1, 2014.

• As of December 1, 2014 sixteen (16) municipalities were 
added whereby merchants may file and pay the municipal SUT 
returns through this portal.

• All filings must include among other things: the merchant 
registry number by location assigned by the Treasury 
Department, the corresponding identification number of the 
municipality and the corresponding payment.

• The payment method for the Portal will be ACH (account
 debit).

• An explanation of the process for amending Municipal SUT 
Returns will be included in the Questions and Answers Section 
of the Merchants Portal.

BANCO POPULAR DE PUERTO RICO BRANCHES*
• Merchants have the option of using any Banco Popular Branch 

for filing and paying the SUT returns. 

• SUT returns received by BPPR branches will be delivered to 
the BPPR processing center on a daily basis.  As part of this 
process images of the return will be captured. 

• Instruction for accepting payments at BPPR branches 
includes:
- Only pre-encoded SUT returns may be accepted.
- Each return must be filed with its corresponding payment.
- Returns with no payment will not be accepted. These returns 

must be filed at the corresponding municipality or through 
the COFIM webpage.

• Accepted Payment Methods:
- Cash
- Debit Cards (“ATH”) issued by BPPR
- BPPR checks, checks from other banks, Money Orders and 

Manager Checks must be payable to COFIM – Municipality 
of (__name of the municipality__)

* Filing and payment of the SUT at other banks are subject to an 
agreement between COFIM and the corresponding bank.

CERTIFIED COLLECTING MUNICIPALITY
• Merchants will have the option to file and pay the SUT at 

certified collecting municipalities beginning on January 1, 
2015.

• The list of the certified collecting municipalities will be 
published at COFIM webpage.

• Municipalities that meet certain requirements may accept 
filings and payments through their Municipal Collections 
Officer.  This information will be transmitted on a daily basis to 
the COFIM data base.

• Checks must be endorsed using a stamp that includes the 
name and the code of the Municipality.

• All checks must include the number of the merchant and must 
be payable to COFIM – Municipality of (__name of the 
municipality__).

• The Municipal Collections Officer must perform a daily 
reconciliation of the money and SUT returns received.
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NEW MUNICIPAL SUT RETURNS
Municipal SUT returns will be available at the corresponding City Hall, at the facilities of the Puerto Rico 
Society of Certified Public Accountants and at the Government Development Bank.

IMPORTANT
1) The returns have the advantage of bearing the Municipality’s Printed Name and Code. 

2) Merchants must have a Puerto Rico Treasury Department’s 
Merchant’s Registration Number prior to filing the SUT 
returns.

3) If the amount(s) is(are) over five digits, the left side of the 
space provided in the return should be used.

4) The municipal SUT returns are due on the 20th day of the 
following month. When the 20th falls on a Saturday, Sunday 
or holiday, the due date will be moved to the next working day.

The municipalities that initially were part of 
the PILOT PROGRAM are:

Aguadilla • Aibonito • Arroyo
Barranquitas • Ciales • Culebra
Hatillo • Juncos • Lajas
Lares • Maricao
Maunabo • Naguabo
Patillas • Peñuelas
Rincón

The municipalities
that were added
to COFIM:

Aguada • Añasco
Cataño • Cayey
Comerío • Guánica
Las Marías • Quebradillas
Sabana Grande
San Sebastián • Toa Alta
Toa Baja • Utuado
Vieques • Villalba • Yabucoa

For more information, you may contact the Finance Director 
of your municipality or send an email to: 
COFIM@bgfpr.com

1.   Total de Ventas Brutas y/o Servicios  

2.   Exenciones y Exclusiones  

3.   Deducción por Devoluciones  

4.   Compras Sujetas al Impuesto Sobre Uso  

6.   IVU 1% Municipal (Multiplique línea 5 por 1%)  5.   Cantidad Sujeta al Impuesto Sobre Venta y Uso (1) - (2) - (3) + (4)  

7.   Créditos  

8.   Balance del Impuesto (6) - (7)  

9.   Intereses  

10. Recargos 

11. Penalidades
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Municipio de:

Código Municipal Periodo (mes/año)

Número de Registro de Comerciante de Hacienda

Nombre del Comercio

Dirección Postal del Comercio/Comerciante

12. Total a Pagar: (8) + (9) + (10) + (11)    
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La planilla y el pago vencen el día 20 del mes 
siguiente para el cual se rinde esta planilla.

Haga el pago a nombre de COFIM - Municipio de Sábana Grande. Se aceptará 1 solo cheque por planilla.
Puede radicar la planilla y el pago en una sucursal 
de los Bancos Participantes o por internet a 
través de la dirección  
Es requisito que todo Comerciante con volumen 
de venta mayor a $4,000.00 mensuales radique 
electrónicamente.

Declaro bajo juramento que esta planilla ha sido examinada por mí, y que según mi mejor conocimiento 

y creencia, es cierta, correcta y completa. Además, estoy consciente de que todo cheque girado 

a favor de COFIM que sea devuelto, conllevará un cargo mínimo de $25.00. Este cargo será en 

adición a cualesquiera otros intereses, recargos o penalidades dispuestos por el Código o cualquier 
cobro podrá realizarse de manera tradicional o electrónica.

__________________________________Nombre
__________________________________Título

__________________________________Firma Fecha
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